
Pipitea Childcare Centre 
 

C:\Documents and Settings\Elisabeth\My Documents\Policies\Study Policy 25 September 
2007.doc 
Date Ratified 25 September 2007 

STUDY POLICY 

Policy Statement 
Pipitea Childcare Centre recognises the benefit that training brings to our teaching staff and the 
quality of care provided at the Centre, and therefore encourages the development of centre staff 
by reimbursing certain training fees. 
 

Reimbursement of Training Fees 
 
Subject to availability of budget and at the Supervisor's discretion, Pipitea Childcare centre will 
reimburse training fees upon successful completion of each year of study towards a recognised 
qualification; provided that the qualification and skills learned will benefit the centre.  
 
Staff members seeking reimbursement of training fees should provide a fee estimate and course 
details, and gain pre-approval of this before they commence study. Thus should be initiated by 
completing the application in Appendix 1. Reimbursement may be sought for fees only.  
 
On accepting the reimbursement, a staff member will be bonded to the centre for a term of 1 
year following the completion of their study. If they wish to resign earlier than this then the 
reimbursement must be refunded to the centre. 
 
 

Ratification 
 
 
Signed: 

 
 
 

  

  
Centre Supervisor 

  
Convenor 

 
Date: 
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Appendix 1: Study Agreement 
  
I ....................................(employee) will be undertaking study in the following subjects: 
  
 
 
 
 
 
  
This will be contribute towards a qualification in  
  
…………………………………………………………………………… 
  
Which I expect to complete in  
  
…………………………………………………………………………..(date) 
  
I understand that by accepting this agreement I will be: 
  
a) reimbursed in full for my fees upon providing evidence of a satisfactory pass and / or 
completion of study 
b) bonded to the Pipitea Childcare Centre for a period of 12 months from the date of my 
course results, and will be required to pay PCC back in full should I leave before this 12 
month bond period has elapsed. 
  
  
  
------------------------------------------Signed (employee) 
  
  
  
------------------------------------------Signed (manager) 
  
  
-------------------Date 
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